APA Guide excerpts
The following is taken from the (much longer and more complicated) APA guide. This is intended to teach you the principles of documentation and citation. For longer works in the future you will need to consult the original APA guide.
Documentation

To avoid plagiarism, intentional or not, you must provide proper credit for all material you use in your paper or report, in most cases, you will provide credit in two places.
· Parenthetical references (in-text citations) in the body of a paper or report.
· An alphabetical References list at the end of the paper or report.
What must be documented:
· direct quotations
· paraphrases
· summaries
· statistics
· charts, graphs, and figures
· pictures and diagrams
Parenthetical References (In-text citations)
Parenthetical references let your reader know the source of your information, ideas, data, pictures, etc., and direct your reader to these sources. The information provided in the body of your paper helps your reader find the appropriate source on your alphabetical references list.
Parenthetical references provide:
· the author's family name.

· the year of publication, if given, and

· the page numbers of a source (if available).

This information appears either in a lead in, in parentheses (round brackets) at the end of the sentence, or a combination of the two.
Examples (of parenthetical references):
Book Source
Canadians must become more aware of the dangers of terrorism. While extra security measures at airports and border crossings may add extra hours to travel time, without them our borders may not be secure (Sanderson. 2002, p. 201).
Internet Source
An article on The Telegraph news website reports that Richard Dawkins “Britain's most prominent atheist attacked the core tenets of Mr Romney's religion, saying that the Church of Latter Day Saints' founding prophet was ‘a fraud’ and that the presidential contender was ‘too stupid to see it’” (Sanchez. 2012).
References Page
An alphabetical list of all retrievable sources referred to in your paper must appear on a separate page at the end of your paper. The information on this page should help your reader find any of the material for which you have a parenthetical reference (citation). Do not include any works that are not cited in your paper.
References Page Format
· Set this up on a separate page with the same header as the rest of the essay including the page number.
· Title the section: References. Centre this on the line.
· Put the entries in alphabetical order.
· The entire page should be double spaced with no extra lines between the entries.
· The first line of each entry should be flush with the left margin.
· The 2nd and all following lines of each entry should be indented five spaces.
· Authors' names should start with the family name followed by initials.
· Use a comma to separate family names and initials, and to separate authors’ names.
· Use an ampersand ( & ) before the last author if there are two or more.
· If there is no author, start with the title followed by the date of publication.
· If no date is available, put n.d. in parentheses.
· Underline or italicize the titles of books, brochures, government documents, periodicals, websites, movies, etc.
· For titles and subtitles of everything but periodicals, capitalize only the first word and proper nouns.
· Shorten the publisher’s name to key words. Leave out publishing, Company. Ltd., Inc., etc. Include Press, Books, University, etc.
· Each entry should end with a period unless the final part of the entry is an Internet address.
Examples (references page entries for the parenthetical reference examples):
Book Source
Sanderson, J. (2002). Terrorism. Toronto: Epic Books.
Internet Source

Sanchez, R. (2012). US election 2012: Richard Dawkins calls Mitt Romney 'gullible fool' over Mormon faith. The Telegram. Retrieved September 12, 2012, from http://www.telegraph.co.uk/news/worldnews/us-election/9532199/US-election-2012-Richard-Dawkins-calls-Mitt-Romney-gullible-fool-over-Mormon-faith.html
General Forms
Book
Author, A. (year). Title of work. Location: Publisher.

Periodical

Author. A. (year, month day). Title of article. Title of Periodical. volume number (issue number), page numbers.
Online Source
Author, A. (year, month day). Title of article. Name of website. Retrieved month day, year, from source: URL

(NOTE: No period after the URL.)
Examples
Printed Material (books, magazines, newspapers)
1. Books with one author
Sanderson, J. (2002). Terrorism. Toronto: Epic Books.
2. Books with multiple authors
· For up to 6 authors, include all the names in the same order in which they appear in the book. Use an ampersand (＆) instead of and before the final name.
Emery, B., Olsen, M., & Adderly, S. (2001). Studies on youth crime. New York: Brookside Press.
· For more than 6 authors, list the first 6 names and initials, and then use et al to replace the remaining names.

Khan, A., Melniak. S., Moore, V., Wong, B., Norton , C., Estes. M., et al. (2001). Diversity and culture. Boston: Acorn Books.
3. Magazine Article
McAdam,W. (2001). Is your drinking water safe? Canadian Geographic. 76, 43-47.
· With no author on the article put the article title first.
Remembering the disaster at Westray. (2002, May 20). Maclean’s,16.
4. Newspaper Article
Creatura. D. (2002, June 3). Centre receives a boost. The Observer [Sarnia], p. Bl.
· With no author on the article put the article title first.
Historian resigns from Pulitzer board. (2002, June 3). The London Free Press, pp.B5-B6.
Online sources
· Provide the complete URL if it will take you directly to the screen you were using, lf not, use only the main domain address.
· The URL should appear in black without underlining.
Websites
   Blamphin, J. (2001, October 19). Coping with bioterrorism anxiety. American Psychiatric Association. Retrieved May 28. 2002, from http://www.psych.org/disaster/bioterrorism 102201 .pdf
· If the article has no author listed and comes from an organization’s (company or school) website you can use the name of the organization as the author.
   Lambton College. (2002). Financial aid. Retrieved May 29, 2002, from http://www.lambton.on.ca/Services/service.html?SRV = FinAid
· With no author on the article and no organization put the name of the website first.
   Kitchen Parade. (2005). Three easy vegetables. Retrieved September 12, 2012, from http://www.kitchenparade.com/2005/04/three-easy-vegetables.php
Other Sources
Motion picture
Cameron, J. (Director). (1997). Titanic [Motion picture]. United States: Paramount Pictures.
Research Essay Format
1. Type using a clear, easy-to-read font (12-point Times New Roman or Arial) for the entire paper.
2. Double space the entire paper.
3. Include a header on the top of each page. The header consists of your name, student number, class name and the first 3-4 words of your essay name. These can be on one line with two spaces between each piece of information. This should be right-justified. 

Example:
Chris  201490401  2B  Arranged for the Best
4. Put page numbers in the bottom right corner, with the page number and total number of pages. 
5. Put the essay title about a third of the way down page 1. Centre the title, but do not underline it. Leave a blank line then start the essay. 
6. Start your list of references on a separate page. See Chapter 9 for details on formatting the references.
7. Justify left margin only, leave right margin ragged.


Example Citations
Example of Direct Quotation:
According to Maryellen Walsh, author of Schizophrenia: Straight Talk for Families and Friends, schizophrenia ". . . occupies more hospital beds than cancer, heart disease, diabetes, and arthritis combined" (1985, p.29).
Examples of Paraphrases/Summaries:
The Open the Doors website believes that reintegrating schizophrenic individuals into the community and into the workforce will increase their self-esteem, decrease their need to be hospitalized and increase the meaning of their lives (Pickenhagen. & Sariorius, 2002)
According to Ann E Pulver. the author of "Schizophrenia" on the John Hopkins Medicine website, thousands of year ago all abnormal illnesses were treated the same way: with the assumption that the individual was possessed by an evil spirit and needed to have it exorcised. Exorcising demons consisted of some very deadly means, including drilling holes into an individual's skull to let an evil spirit escape (2001).
In the book, Living and Working with Schizophrenia, the authors advise employers not to expect the impossible from schizophrenic employees. A lower level of concentration and shorter attention spans should be expected. Because schizophrenic individuals may have a lack of motivation, employees may routinely show up late for morning shifts. Schizophrenic individuals may not be able to handle long- term commitment and may have urges to leave the workplace, assuming no one will notice. Further, they may not be able to handle stress, and they despise deadlines, constant evaluation and competition. Schizophrenics prefer to work alone and tend to do a better job away from interpersonal stressors (Littmann et al., 1991, p.102).
Example of a Direct Quotation Followed by a Paraphrase:
The most common form of hallucination involves hearing voices. "A thought disorder," Health and Welfare Canada says. "refers to problems in the way that a person with schizophrenia processes and organizes thoughts" (1991.p.9). Thought disorders also involve inappropriate emotional responses, such as laughing at a frightening event or crying at a humorous joke (Health and Welfare Canada. 1991. p.10).
Example reference page for an essay using the example citations
(NOTE: the header with name, student #, class and essay name 

and the footer with page #/page total)
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